
Let’s begin by navigating to the website: http://
www.business.nd.gov/partnersystem/. If you are an existing 
user, enter your sign-in information and click Log In.  If you are 
a new user, you’ll want to click on the Register Now link.  (See 
image at left.)   

After clicking on Register Now you will see the Account Details 
page.  Fill in the requested information, select the check-box to 
agree to the terms of use and click Create Account.  Next you’ll 
be asked to confirm your email address.  Check your inbox for a 
message from the ITD Service Desk that instructs you to use the 
hyperlink.  

After you click on the link within the email, you will be returned to the login page.  Using the username and 
password you just created, sign into the partner system.   

Please note: Accounts will be approved as soon as possible. Once you 
are approved, you will be notified by our office that your account is 
ready for your use. You will then be able to login and view the areas to 
which you are allowed access. 

So what will you find in the North Dakota Partner System?  Let’s take a 
look at the different areas.  You will find eight navigation links on the 
right side of the page.  (See image at right.)   

Let’s get an overview of each area starting with the Home and Logout 
links.  These areas are pretty self-explanatory.  The Home button will 
return you to the partner system homepage and the Logout button will 
return you to the partner system login screen.   
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The next page provides the Terms of Agreement .  This 
serves as a reminder of the user agreement you signed 
before being granted access to the Partner System.   

Next you’ll find the Available Properties page.  This 
page will show you all the properties added to the partner 
system for your community.  You can add, edit or remove 
properties as needed.  The properties you add will be sent 
to our office for approval.  Once approved, the property 
will become viewable on our public website.   

The next link will take you to the Community Profiles page.  Here you will be able to view and edit certain 
information about your community.  This information includes things such as: business support services, average 
asking rents, occupancy/supply, area warehouses, water, natural gas, telecommunications, electricity, landfill 
locations, housing, culture, healthcare, etc.  Other topics are updated by research staff.  This area contains a lot of 
information and will be covered more thoroughly in my webinar. (See bottom of page for more info.) 

Next you’ll find the Request for Proposal page.  You will be able to view RFPs and express whether or not your 
community would be interested in submitting the requested information.  Note: You will not actually submit any 
information through the partner system.  You will only express interest via the partner system.  (See image 
above.) 

The Contact Information page is where you’ll find you’re 
personal contact information.  You are also able to edit this 
information and save the changes.  These changes will 
display in the Non-Approved Value column until our office 
has a chance to approve them.  After approval, you’ll see the 
information in the Approved Value column.  (See image at 
right.) 

Finally, let’s look at the Companies page.  This page will 
allow you to search our database for companies based on a 
number of criteria.  These criteria include: Name, City, 
County, NAICS Code, NAICS Classification, Manufacturing 
Capabilities, and Quality Certifications.   
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Free Webinar for Commerce Partners! 

For a more in-depth look at the North Dakota Partner System, I will be giving a webinar Thursday,     
February 19th at 10 am.  The webinar will go into much greater detail about the different areas of the 
Partner System and what you, as local developers, can do to help promote your community.  You will 
all receive an email with an invitation and link to the webinar in the near future.  That email will be your 
ticket to attend, so if you lose it be sure to get in touch with me before the 19th and I’ll send another 
one to you.  You can find my contact information at the bottom of this page.  I hope to have you all in 
attendance!   


